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MEDICAL CONDITIONS POLICY 
	Date of Review
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	Date of next Review
	November 2027


Introduction
The purpose of this policy is to ensure that all children with medical conditions, in terms of both physical and mental health, are properly supported in school so that they can play a full and active role in school life, remain healthy and achieve their academic potential. 
Staff
Special Educational and Disabilities needs Co-ordinator (SENDCO) – Amy Mullen
Lead First Aiders - Gail Price and Deb Williams
First Aiders - Sharon Hankin, Christina Marsh, Natalie Kirkham, Zoe Bedford, Jayne Aspinall & Alex Pastuszka
All First Aiders are trained in either paediatric or first aid at work and attend refresher training every three years.
The majority of staff are trained in emergency first aid. This is carried out every three years. 

Other training needs are met, as appropriate.
Statutory duties and the legal framework

The Department for Education (DfE) has produced guidance to support schools when implementing their duties in relation to Section 100 of the Children and Families Act 2014. It places a duty on the Governing body of maintained schools to support pupils with medical conditions. 
Some children with medical conditions may be disabled. Where this is the case Governing bodies must comply with their duties under the Equality Act 2010. Some may have special educational needs (SEN) and may have an Education, Health and Care (EHC) plan which brings together health and social care needs as well as SEN provision. For children with SEN, the DfE states this guidance should be used in conjunction with the Special Educational Needs and Disabilities Code of Practice (2014).

Key points:

· Pupils at school with medical conditions should be properly supported so that they can have full access to education, including school trips and physical education

· Governing bodies must ensure that arrangements are in place in schools to support pupils with medical conditions

· Governing bodies should ensure that school leaders consult health and social care professionals, pupils and parents/carers, to ensure that the needs of children with medical conditions are effectively supported
Pupils with long term and complex medical conditions may require on-going support in relation to the administration of medicines/their personal care needs during the school day to manage their condition. Others may require monitoring and interventions in emergency circumstances. It is also the case that children’s health needs change over time, in ways that cannot be predicted, sometimes resulting in extended absences. In making decisions about the support they provide, schools should establish relationships with relevant local health services to help them. It is crucial that schools fully consider advice from health care professionals and listen to and value the views of their parents/carers and pupils.

In addition to the educational impact, there are social and emotional implications associated with medical conditions. Children may be self-conscious about their condition and some may be bullied or develop emotional disorders such as anxiety or depressions around their medical condition. It is important that staff are aware of these implications and provide appropriate levels of support.
Procedures to follow when notification is received that a pupil has a medical condition
Whilst it is not our policy to care for sick children (who should be at home until they are well enough to return to school,) we will agree to administer medication as part of maintaining their health and wellbeing or when they are recovering from an illness.

In many cases, it is possible for a GP/hospital to prescribe medicine that can be taken at home in the morning and evening – we request that should your child need medication you request this option, if available. 

However, in cases where medication is required during school hours, school staff are permitted to administer prescribed and some non-prescribed medicines/‘Self Care Medication’ such as; paracetamol, ibuprofen or antihistamine (these must be in liquid form). We will not administer over the counter cough mixtures or any type of lozenge but parents/carers are welcome to come into school, at arranged times, to administer these, when required.
If a child/adult has a notifiable illness, they must inform the school office without delay. A full list of these are in Appendix 4. 
Process for administering medication
Parents/carers who wish school staff to administer medication to their child must complete and sign a Medical Consent Form, which can be obtained from the school office (see appendix 1). 
The class teacher/teaching assistant will be given the Medical Consent Form which will be stored with the medication. The medication will be stored in a secure fridge or a locked cupboard in classrooms or the easy access toilet. Where appropriate medicines and devices such as inhalers are readily available for a child to access, with supervision. 
The class teacher/teaching assistant will administer the medication; this will always be recorded and witnessed by a second member of staff (see appendix 1). 

Parents/carers are responsible for ensuring that they collect the medication at the end of the school day and that the medication is in date.
Prescribed medication must be brought to school in its original container with its original label clearly visible and readable. Any changes to the labelling will result in staff being unable to administer. A measuring spoon or syringe must be provided. 
If a child refuses to take medicine or carry out a necessary procedure, staff will not force them to do so but will inform parents/carers so that alternative options can be considered.
Process for administering long-term medication

Parents/carers who wish school staff to administer long-term medication to their child must complete and sign a Health Care Plan. They can also be obtained from the school office (see appendix 2). 

The class teacher/teaching assistant will be given the Health Care Plan, which will be stored with the medication. The medication will be stored in a secure fridge or a locked cupboard in classrooms or the easy access toilet. Where appropriate, medicines and devices such as inhalers are readily available for a child to access, with supervision.
The class teacher/teaching assistant will administer the medication; this will always be recorded and witnessed by a second member of staff (see appendix 1). 

Parents/carers are responsible for ensuring that the medication is in date. The class teacher/teaching assistant will inform parents/carers when the medication is running low.
Prescribed medication must be brought to school in its original container with its original label clearly visible and readable. An exception to this is insulin, which must be in date but will generally be available to school inside an insulin pen or pump, rather than its original container. Any changes to the labelling will result in staff being unable to administer. 

The class teacher will communicate with the parent/carers throughout the year, as appropriate. Health Care Plans will be reviewed annually or when the child’s needs change.
It is the responsibility of the class teacher to inform the SENDCO/DP Manager of any condition that is disclosed by parents/carers.
It is the responsibility of parents/careers to ensure that any medication their child has in school is within date. Any medication past its date of use will not be able to be administered to a child. 
Transitional Arrangements

When a child with medical conditions starts at Bewsey Lodge Primary School, every effort is made to ensure arrangements are put in place for their start date. It is the parents/carers responsibility to notify the school of any medical conditions their child has.
The SENDCO/DP Manager will make contact with all relevant health care professionals and any other outside agencies for all new starters.
When a child is moving from Bewsey Lodge Primary School to another school, the class teacher/SENDCO/DP Manager will liaise with the new school to ensure that they have full knowledge of the child’s medical needs. All relevant paperwork is passed to the new school and where possible hand delivered and signed for.
Reintegration 

Long-term absences due to health problems can affect children’s educational attainment, impact on their ability to integrate with their peers and affect their general well-being and emotional health. 

At Bewsey Lodge Primary School, when a child is returning to school following a period of hospital education or alternative provision (including home tuition), we will work with the local authority/education provider, relevant health care services, parents/carers and the child to ensure that the child’s individual health care plan clearly sets out the support they will need to reintegrate effectively. 
Roles and responsibilities
Governors/Headteacher

· Ensure the school has a Medical Conditions Policy and that this is shared with staff and accessible to parents/carers
· Ensure staff are aware of individual children’s medical conditions

· Ensure all staff training is kept up to date

· Attend relevant training

· Seek advice from medical professionals, when appropriate
· Ensure the school has appropriate insurance
SENDCO/DP Manager

· Provide support to pupils with medical conditions; this may include administering medicines

· Ensure there is a Medical Conditions Policy in place and that it is available on the school website (SENDCO)

· Take into account the needs of individual pupils with medical conditions 

· Attend relevant training

· Liaise with and follow advice from healthcare professionals and other outside agencies

· Liaise with class teachers/teaching assistants

· Provide support to class teachers when writing care plans, risk assessments and other relevant paperwork

· Liaise with parents/carers and the child, when appropriate

Lead First Aiders/First Aiders

· To ensure medical supplies are replenished
· To take shared responsibility for any significant medical emergencies

· To attend relevant training

Teachers

· Provide support to pupils with medical conditions; this may include administering medicines
· Take into account the needs of individual pupils with medical conditions 

· Attend relevant training

· Follow advice from healthcare professionals and other outside agencies
· Liaise with SENDCO/DP Manager
· Inform supply teachers, MDAs and any other members of staff of a child’s medical conditions 

· Write and review relevant paperwork such as, care plans, risk assessments
· Liaise regularly with parents/carers and the child

Teaching assistants

· Provide support to pupils with medical conditions; this may include administering medicines

· Take into account the needs of individual pupils with medical conditions 

· Attend relevant training

· Follow advice from healthcare professionals and other outside agencies

· Liaise with class teacher, SENDCO/DP Manager
· Support the class teacher to inform supply teachers, MDAs and any other members of staff of a child’s medical conditions 

· Support the class teacher to write and review relevant paperwork such as, care plans, risk assessments
· Liaise with parents/carers and the child, when appropriate

Emergency Procedures

Bewsey Lodge Primary School’s Critical Incident Procedure will be followed, if appropriate.

If appropriate, Individual Health Care Plan/Care Plans state what to do in the event of an emergency for individual pupils.
If a child needs to be taken to hospital, a member of staff will go and wait with them until the parent/carer arrives. 
If a child has to be taken to hospital in an ambulance, then a member of staff will accompany the child and wait with them until the parent/carer arrives (acting loco parentis). 

School trips, residentials and sporting activities

At Bewsey Lodge Primary School we ensure that all pupils with medical conditions are supported to participate in school trips, residentials and sporting activities.

We make arrangements for the inclusion of pupils in such activities with any adjustments made as required unless evidence states this is not possible.

All children with medical conditions will have an individual risk assessment completed before any of the above activities (see appendix 3). 

Home to school transport

House to school transport is the responsibility of the local authority. All our children’s Care Plans are available for them to look at on request and with consent from parents/carers.
Defibrillators
The school’s defibrillator is stored in the main office. 

Gail Price, Deb Williams, Jill Sinnett, Sharon Hankin, Christina Marsh are all trained to use the defibrillator and refresher training is attended every year.

Asthma 

If a child has asthma, then parents/carers are responsible for bringing inhalers and spacers into school. They will then be asked to complete and sign a Medical Consent Form and Health Care Plan; Appendix 1 & 2. Inhalers and spacers are labelled and stored, in the appropriate classroom. An emergency inhaler can be found in the main office, in a clearly labelled, accessible cupboard.
Allergies
Individual needs will always be met and we are happy to work with parents/carers to put additional control measures in place for their child, where necessary. It is the responsibility of parents/carers to notify us of any allergies their child has and, if appropriate, provide us with medication (completing and signing a Medical Consent Form and Health Care Plan; Appendix 1 & 2). They are labelled and stored in the appropriate classroom and are accessible to those that need them. An emergency inhaler can be found in the main office, in a clearly labelled, accessible cupboard.
Nut Allergies
We ask that parents/carers do not send their children into school with any food products containing nuts, this also applies to staff. However, as a school, we cannot take responsibility if parents/carers do not follow these guidelines.
Epipens
Currently Gail Price, Deb Williams, Jill Sinnett, Beth Devine and are all trained to use an Epipen. However, in an emergency any member of staff may administer an Epi-pen when they are dealing with a life-threatening incident involving a casualty who has been prescribed an Epi-pen. Staff can follow the instructions printed on the Epipens. They are labelled and stored in the appropriate classroom and are accessible to those that need them. An emergency Epi-pen can be found in the main office, in a clearly labelled, accessible cupboard. 
Diabetics 
In the event of a diabetic person becoming unwell, supplies can be found in the main office, in a clearly labelled cupboard.
Acid Attacks

In the event of an acid attack all staff are aware to call 999 and rinse the affected area using as much clean water as possible. Bottles of water are stored in the easy access toilet and main office. 
Public Access First Aid Kits (PACT)

Our PACT kit is located in the main office, in a clearly labelled cupboard. This first aid kit, can be used by any person regardless of their level of training. It supports treatment of life threatening injuries and will significantly enhance an organisations first aid preparedness, increase the first aid resilience amongst the general public and ultimately, improve the survivability of a person with life threatening injuries.
Injuries to Genitals

If a child has an injury to their genitals, then parents/carers will be called and given the opportunity to come in and see their child to determine whether they need any medical advice. This will be recorded on CPOMS (medical; phone call home). 
Insurance
Bewsey Lodge Primary School is insured through Warrington Borough Council. The policy covers staff providing support to pupils with medical conditions (individual cover is arranged as required). All requirements from the insurance company are adhered to. Insurance policies are available to staff, upon request, from the school office.
Appendix
Appendix 1 – Medical Consent Form/record of medication administered

Appendix 2- Health Care Plan

Appendix 3 - Individual risk assessment
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Appendix 1 – Medical Consent form/Record of Medication administered
Bewsey Lodge Primary School

Medical consent form

Name of child: _________________________________ 

DOB:  __________________ 


Class: ___________

Name and strength of medicine to be administered: ____________________________________    Expiry date: ___________
Frequency and dosage: _________________________              Quantity received: _____________    Quantity returned: ____________________

I authorise an adult in school to administer the above medicine and dosage in school and understand it will be my responsibility to collect the medicine at the end of the day. 

Signed by parent/carer:______________________________________

Signature of member of staff accepting medicine: ____________________________
	Date and time
	Dosage administered
	Administered by: print and signed by 2 adults
	comments

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Appendix 2 – Health Care Plan
Health Care Plan

Parental agreement for school to administer long-term medication

Name of school:
Bewsey Lodge Primary School

Child’s name:






 FILLIN   \* MERGEFORMAT 
Child’s DOB:











Class:







Medical condition, if any:

Triggers/symptoms:




Expiry date:






How much to give (dose):


When to be given:


Number of tablets/quantity to be

given to school:





Possible side effects/allergies:

Any other instructions:


Note: Medications must be in their original container as dispensed by the pharmacy.

Daytime phone no of parent/carer or adult contact:




Name and phone no of G.P.:



Agreed review date (to be initiated by parent/carer):

With (member of school staff): 



The above information is, to the best of my knowledge, accurate at the time of writing and I give consent to school staff administering medicine in accordance with the school policy. I will inform the school immediately, in writing, if there is any change in dosage or frequency of the medication or if the medicine is stopped. 

Parent/carer signature:


________________________

Print name:



           ________________________

Date:




           ________________________

If more than one medicine is given, a separate form should be completed for each one.

______________________________________________________________________

For school use only

Signed by teacher:

Other adults (TA, MDA etc):

Medication stored:

Parents/carers will be informed of any incidents that occur in school

Appendix 3 – Individual Risk Assessment care plan 
Non-education Risk Assessment

	Briefly outline the educational visit – what the children will be doing:
	

	Lead person/organiser:


	Date of visit:


	Duration:


	Number of children:


	Ratio of adults to children:



	Other adults:


	Any other special needs inc. medical, behaviour, SEN or disability: 



	Date:
	Date of review:


	Hazard
	Persons at 

risk
	Potential harm
	Existing control measures
	Risk 

Rating
	Further action required
	Residual risk

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Appendix 4 – Notifiable diseases
· Chicken pox

· German Measles/Rubella

· Measles

· Scarlet Fever

· Typhoid

· Paratyphoid

· Whooping cough 

· Tuberculosis

· Diphtheria

· Hepatitis A, B or C

· Meningitis (any type)

· Septicaemia

· Mumps
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